
 
 

Thank you for participating in ACM Open! 

 
 
To assist ACM with your account setup, please provide us with the following information: 

 
Institutional Email Domain(s) 
Email domain(s) are needed so that we may affiliate corresponding authors with your institution’s ACM Open 
account. Authors must use an email address that includes their institution’s domain(s) in order to prevent the 
system from requesting payment for APC fees when they publish with ACM.  
 
Please check here if you prefer to provide only your institution’s main email domain and assign a wildcard to cover 
any associated subdomains:   
 
Otherwise, please provide below all email domains/subdomains associated with your institution that you would 
like to have covered under your institution’s ACM Open agreement: 
 

 
 
 

Open Access (OA) Dashboard 
Your participation in ACM Open offers you the ability to access the ACM Open Access Dashboard and to view and 
download published articles by authors affiliated with your institution. Please provide us with the email address(es) 
for the individual(s) who should have access to the ACM Open Access Dashboard. Instructions on how to set up 
admin access and how to obtain reports will then be sent to the contact addresses you have provided. Multiple 
admins are allowed, as are shared mailbox addresses.  Per the next section below, admins will need to have ACM 
Digital Library Web Accounts in place to be eligible for administrative rights to the ACM Open Access Dashboard. 

 
 
 

ACM Digital Library Web Accounts 
Admins must have an ACM Digital Library Web Account in place before access to the ACM Open Access Dashboard may be 
granted. Admins who do not yet have an ACM Digital Library Web Account may create one by clicking on the “Register” link 
in the upper right-hand corner of the ACM Digital Library homepage (dl.acm.org).  
 

 
 
A verification email to confirm registration is then sent; once admins have verified their registration and confirmed to ACM, 
their ACM Digital Library Web Account setup is complete and ACM is able to provide their OA Dashboard access. 

http://dl.acm.org/


 
 
 
 
 
 
ACM Open Institution Repository Deposit 
One of the benefits of participating in ACM Open is the deposit of the Version of Record (VoR) of the corresponding 
author’s article into your institution’s article repository. ACM will also deposit a copy of the manuscript version of 
any APC-eligible article from secondary authors affiliated with your institution. If you’d like ACM to deposit 
published articles to your institution’s repository, please provide us with the following information. ACM 
recommends the FTP and SFTP deposit methods for their quick and easy setup but can also accommodate the 
other options shown below. 

 
If institution repository deposit is not needed, please check this box and bypass the questions below.  
 
ACM also offers the option to have papers posted to ACM’s SFTP site to be retrieved at the library’s convenience.  If this 
method is preferred over deposit into your institution’s IR, please check this box and bypass the questions below:   

 
 

Preferred Deposit Method*: 
 FTP  
 SFTP 
 S.W.O.R.D. v1 
 S.W.O.R.D. v1 + DSpace 
 S.W.O.R.D. v2 
 S.W.O.R.D. v2 + DSpace 

How often should the system check for new deposits?* 
 Daily 
 Weekly 
 Monthly 
 Quarterly 

 
*Required if providing repository information 

 
Repository URL (Dev)*  

Target Directory  
Repository Username*  
Repository Password*  

Repository Contact Name*  
Repository Contact Email Address*  
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